INSTRUCTIONS FOR ADDING & DESIGNATING PRIORITY TO YOUR CAWG EMAIL ON
ESERVICES

STEP 1: Login to eServices and navigate to the Settings Button at the top right of the screen.
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Cadets in your Unit: 59

HUBCAP
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National Commander
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Cadets in your Wing: 1885
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National Cadet Count:
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Maj Gen Edward D. Phelka

Region Commander
(PCR-001):
Col Virginia M. Nelson

Wing Commander (CA-
001):
Col Craig E. Newton

Group Commander (CA-
006):
Maj Richard M. Green

Unit Commander (CA-
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1st Lt Sandy M. Wu
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This widget links to the
HUBCAP application which
allows you to submit your
innovative ideas and search
for those that have been
submitted by other
members.

Click here to access
HUBCAP.
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Last access: Successful on 02/05/2024 at 2:25 AM

Contact Us

Use this widget to connect
to more information about
the upcoming Registration
Zone, CAP's soon to be
released one stop shop for
event registration and
management!

Click here for more
information about
Registration Zone,

Click here to go to
Registration Zone.

Follow CAP

STEP 2: Click on the Settings Button and select the Contacts menu item in the drop-down menu.
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STEP 3: Navigate to the Add new contact portion of the screen.
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eServices Home > My Account > Contacts

Current Contacts

Type Priority Contact Contact Name Do Not Contact
CELL PHONE PRIMARY

Edit Delete
‘ EMAIL | PRIMARY Jjonathan.lewis@cawgcap.org ‘ False ‘ Edit ‘ ‘
‘ EMAIL | SECONDARY | ‘ False ‘ Edit ‘ Delete

*Priority *Contact Ext. Contact Name
v —-Select-- v [J Do Not Contact for Mass CAP Emails

Save New Contact

Civil Air Patrol Sites Downloads Contact Us Follow CAP

Card Managor

STEP 4: Click the dropdown menu under *Type and select EMAIL.
STEP 5: Click the dropdown menu under *Priority and select PRIMARY.

STEP 6: Add your CAWG Email in the *Contact text field and click the blue Save New Contact button at the
bottom of the page.

**NOTE: Your personal email will remain on eServices as a secondary contact. DO NOT delete your personal
email as it will be used as a back-up option for Two-Factor Authentication and CAWG Email Account Recovery.
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